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QUY DPINH

Quan Iy két qua hoc tap mdn hoc Gido duc thé chit cia sinh vién
hé chinh quy ciia cac co sé gido duc dai hoc thanh vién truc thudc Pai hoc Pa Ning

Chuong I
QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va d6i twong ap dung

1. Quy dinh nay thdng nhat viéc nhap diém va quan ly két qua hoc tap mén hoc
Gi4o duc thé chat caa sinh vién hé chinh quy cta céc co so gido duc dai hoc thanh vién
truc thude Pai hoc Pa Niang nham dam bao cong tac dao tao cua Khoa Gido duc Thé
chat chinh xac, ding ké hoach va ding quy ché.

2. Quy dinh nay ap dung d6i véi tat ca can bo vién chic tham gia cong tac
giang day va dao tao cua Khoa.
Piéu 2. Cong cu tac nghiép

Cong cu tac nghiép dung cho viéc nhap diém, quan ly két qua hoc tap cua sinh
vién cia cac co so gido duc dai hoc thanh vién duoc dé cap dén trong quy dinh nay
(goi tat 1a Cong cu), gom:

- bia chi Website tac nghiép ctua can bo giang day cua Khoa:
http://fpe.udn.vn/GV/TaiKhoanGV/DangNhap;:

- bia chi Website tac nghiép cua chuyén vién va can bo quan ly cua Khoa:
http://fpe.udn.vn/Quanly

Chuwong I1
PHAT HANH DANH SACH, BANG PIEM, NHAP PIEM,
CONG BO PIEM VA LUU TRU BANG PIEM

Piéu 3. Danh séach lép, danh sach thi

1. Danh sach 16p

Dau hoc ky, Té Pao tao, Cong tac sinh vién in “Danh sach 16p hoc phan”. Cac
giang vién phu trach 16p hoc phan nhan truc tiép tai To6 Dao tao, Cong tac sinh vién
hodc lién hé cac Tro ly GDTC tai cic co so gido duc dai hoc thanh vién DPHDPN dé
nhan. Giang vién phu trach 16p hoc phan c6 thé ding nhiap Website dé xuit danh sach
ra 16p dudi dang file Excel.


http://fpe.udn.vn/GV/TaiKhoanGV/DangNhap
http://fpe.udn.vn/Quanly

Thoi diém chdt danh sach thuc té caa 16p hoc phan Ia cudi tuan tht 4 cua hoc
ky chinh, cudi tuan thi 2 cua hoc ky he.

2. Danh sach thi

T6 Pao tao, Cong tac sinh vién in “Danh sach thi cudi ky”. Cac giang vién phu
trach 16p hoc phan nhan truc tiép tai T6 Dao tao, Cong tac sinh vién hoic lién hé cac
Tro Iy GDTC tai cac co so gido duc dai hoc thanh vién DPHDN dé nhan.

Sinh vién phai c6 tén trong danh séach thi va cé gidy to tuy than hop 18 (1a mot
trong cac loai: thé sinh vién con nguyén ven, c6 anh va sé thé con rd; “Gidy chung
nhan sinh vién” do phong Pao tao cac co sd gido duc dai hoc thanh vién DPHPN cip
cho sinh vién dang lam thé; gidy chitng minh nhan dan hoic gidy phép lai xe con
nguyén ven, c6 anh rd) méi duge du thi. Can bo coi thi phai kiém gidy to tiy than cua
sinh vién va yéu cau sinh vién du thi ky vao danh sach thi.

Picu 4. Nhap diém, nop bang diém va luu trir bang diém, dir li¢u diém

1. DB6i véi 16p do giang vién duong nhiém tai Khoa phu trach va giang vién
thinh giang

a) Nhap diém gitra ky

Trong thoi gian khdng quéa 13 ngay ké tir sau ngay kiém tra gitta ky, giang vién
dang nhap Website dé nhap diém giira ky cua 16p hoc phan do minh phu tréch, rdi xac
nhan diém da nhap 1a diém chinh thic. D6i voi sinh vién ving thi thi nhap diém “0”,
sinh vién khéng hoc thi khéng nhap diém. Ngay sau khi xac nhan diém chinh thic,
giang vién xuat bang diém cua 16p hoc phan do minh phu trach ra file PDF va luu trit
dé doi chung sau nay khi can thiét.

b) Nhap diém cudi ky, nop danh sach thi va bang diém:

T6 Pao tao, Cong tac sinh vién phat hanh Danh sach thi cudi ky.

Giang vién phu trach 16p hoc phan chiu trach nhiém coi thi; kiém tra gidy to tiy
than va cho sinh vién du thi ky tén vao danh sach thi. Trong thoi han mét tuan sau
ngay thi, cac giang vién cham thi, nhap diém vao Website, xac nhan diém chinh thic.
Sinh vién vang thi thi nhap diém “0”, sinh vién khong hoc thi khéng nhap diém va
danh dau “v vao cot “Khdng hoc”.

Trong thoi han hai tuan tir ngay thi cudi ky, Giang vién dén T6 Pao tao, Cong
tac sinh vién, nop danh sach thi va ky “Béang diém tong hop” (c0 tat ca cac cot diém
thanh phan va diém tong két) caa I6p hoc phan in tir Website ciia Khoa.

2. Luu trit bang diém va dir liéu diém

Ban Chu nhiém Khoa ky duyét tit ca bang diém, To Pao tao, Cong tac sinh
vién c6 trach nhiém luu trir an toan va chinh xac di liéu diém; ban chinh bang diém;
“Bang diém sinh vién thi b6 sung”, “Phiéu yéu cau diéu chinh diém” & mdi hoc ky.



Piéu 5. Cong bd diém
Sau khi diém da nhap duoc xac nhan 1a diém chinh thic, cac sinh vién vao tai
khoan ca nhan dé xem diém (http://fpe.udn.vn/Account/Login).

Chuong Il1
QUY TRINH GIA HAN NHAP PIEM, PiNH CHINH PIEM, PHUC KHAO PIEM

Piéu 6. Quy trinh xin gia han nhap diém

Giang vién nhap diém muon so véi thoi gian quy dinh nhap diém phai xin gia
han nhap diém, nhu sau:

- Pang nhap website, trong muc Nhap diém, CBGD click vao muc “Yéu cau gia
han diém”.

- Céc chuyén vién s& kiém tra va xin y kién cta T6 truong To6 Pao tao, Cong tac
sinh vién dé gia han thoi gian nhap diém.

Piéu 7. Quy trinh dinh chinh diém

Sau khi nhap diém va xac nhan la diém chinh thuc, trong vong 30 ngay tinh tir
ngay thi, giang vién phai thuc hién dinh chinh diém nhu sau:

- Giang vién dang nhap Website dé 1ap va in mau “Phiéu yéu cau diéu chinh
diém” (Biéu mau 01), nop cing vai ban diém gdc cua 16p hoc phan va 01 ban photo
dugc sao tir so6 goc so diém giang day cua Giang vién vé To Pao tao, Cong tac sinh
Vién;

- Sau khi Phiéu yéu cau diéu chinh diém dugc Ban Cha nhiém Khoa duyét,
chuyén vién T6 Pao tao, Cong tac sinh vién nhap diém dinh chinh va luu trir clng voi
ban diém chinh thirc va kém theo 01 ban photo s6 diém giang day cua Giang vién.

Piéu 8. Quy trinh phuc khao diém

Trong vong 20 ngay tinh tir ngay thi, Sinh vién mudn phdc khao diém phai thuc
hién cac budc sau:

- Sinh vién ding nhap Website dé 1ap va in miu “Phiéu yéu cau diéu chinh
diém” (Biéu mau 01), sau d6 nop vé T6 Pao tao, Cong tac sinh vién caa Khoa GDTC;

- T6 Pao tao, COng tac sinh vién tiép nhan don dé nghi phlc khao caa sinh
vién, cac chuyén vién sé& kiém tra va thong bao cho giang vién dé kiém tra lai. Truong
hop sai so6t diém do giang vién nhap thi thyuc hién dinh chinh diém theo Piéu 7 cua
Quy dinh nay.



Chuong IV
NGUOI SUDUNG WEBSITE VA HO TRQ NGUOI SU DUNG

Piéu 9. Tai khoian ciia ngudi sit dung Cong cu va hd tre ngudi sir dung

1. Tai khoan

MJdi can bo vién chic va sinh vién 1a nguoi sir dung sé ¢6 tai khoan trong Cong
cu quan ly. Chuyén vién phu trach quan ly Website thdng bao thoéng tin tai khoan ban
dau cho nguoi sir dung. Ngudi sir dung dang nhap Website, cap nhat lai théng tin cua
minh dé lién lac khi can thiét, d6i mat khau moi va tu quan ly mat khau. Nguoi sir
dung phai c6 trach nhiém bao vé khong dé 16 mat khau tai khoan website cia minh,
thong béo kip thoi cho Chuyén vién khi thay c6 biéu hién nghi van vé théng tin lién
quan dén minh.

2. Ho tro nguoi sir dung

Néu quén mat khau, nguoi sir dung can phai lién hé voi Chuyén vién T6 Pao
tao, CONng tac sinh vién dé xin lai mat khau, bang mét trong hai cach sau day:

Guri email cho T6 Pao tao, Cong tac sinh vién theo email: fpe.udn@gmail.com
hoic dién thoai theo sé may: 02363 841325.

Chuong V
THI HANH

Piéu 10. Thi hanh

Quy dinh nay co hiéu lyc tir ngay ky. Trudng cac don vi, cic ca nhén lién quan
c6 trach nhiém thi hanh Quy dinh nay.

Hang nim, cin ct thuc té Truong khoa s& quyét dinh bo sung, sira do6i diéu
chinh Quy dinh nay cho phu hop.

Q. TRUONG KHOA
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Biéu mau 01

DAI HOC PA NANG CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA GIAO DUC THE CHAT Poc 1ap — Tw do — Hanh phiic

PHIEU YEU CAU PIEU CHINH PIEM

| oI T2 TR 155 o N0 = T 3 I

Giang day hoc phan:
epbtc1 [ ] ebtc2 ] ebrc3 ] optca [ ] opTCs [

TEN 1P NOC PRAN: ...iee e,

Chi tiét diéu chinh diém:

.. Piem cii Pieém dieu chinh
Lop sinh

Ma sinh vién Ho va tén SV hoat
: CC | GK | CK | H.Phdn | CC | GK | CK | H.Phén

Pé nghi xem xét giai quyét, trin trong cam on./.

Pa Nang, ngay  thang — nam 20.....
BAN CHU NHIEM KHOA DUYET Can b gidng day

(Ky, ghi 13 ho tén)




Biéu mau 02

KHOA GIAO DUC THE CHAT CONG HOA XA HQI CHU NGHIA VIET NAM
TO PAO TAO, CTSV Déc 1ap — Tu do — Hanh phiic

PHIEU YEU CAU PHUC KHAO PIEM

HO VA T8I SV e e e e e et e e e e e e e s s e bt b e e e e e e e e e e s saantbaeeeeaaeeaaanns
NQAY SINN: ..o NOT SINN: e
TIUWONE: v L&p sinh hoat: .....ocovviieiiiiiiic
M SO SINN VIBN 1.t SO AN thOAT: v,

Tén hoc phan xin phuc khao:

ebtc1 [ ] oeptc2 [ ] opbtc3[ ] epbrca [ ] obtes [

Dé nghi xem xét giai quyét, tran trong cam on./.

Pa Nang, ngay  thing — nam 20.....
Nguwoi de nghi

(Ky, ghi ro ho tén)

Biéu mau 02

KHOA GIAO DUC THE CHAT CONG HOA XA HQI CHU NGHIA VIET NAM
TO PAO TAO, CTSV Doc 1ap — Tw do — Hanh phiic

PHIEU YEU CAU PHUC KHAO DIEM

L5 L0 I2  7c) s T S
NQAY SINN: . NOT SINN: .
TIWONE: oo Lop sinh hoat: ...oooveiviiie
M SO SINN VIBN: cv.veeeeeeeeee e SO I8N thOGL: v,

Tén hoc phén xin phiic khao:

ebtc1 [ ] optc2 [ ] obtc3[ ] oepbrca [ ] obtes [

Dé nghi xem xét giai quyét, tran trong cam on./.

Pa Nang, ngay thang — nam 20.....
Nguwoi dé nghi

(Ky, ghi ro ho tén)



